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[bookmark: _Toc143159051]APPLICANT’S ORGANIZATIONAL INFORMATION

	Full legal name of the organization (as it appears in legal documents)
	

	Fiscal or other ID number 
	

	Date of incorporation
	

	Date of legal status
	

	Legal status of the organization (for-profit, not-for-profit)
	

	Complete Address
	

	Phone (include country code)
	

	Web page or social media handle
	

	Sector (private-public)
	

	Name of Legal Representative
	

	Legal Representative’s ID (type and number)
	

	Annual operations budget USD
	

	Main sectors funded (as a % from the prior 2 years)
	Source
	Year
	Year

	
	Public
	
	

	
	Private
	
	



[bookmark: _Toc143159052]BOARD OF DIRECTORS FOR THE ORGANIZATION 
Please include the full names of all members of the organization’s board of directors, to include their formal position title and the dates for which the position is held.

	Name
	Position
	Time Period

	
	
	

	
	
	

	
	
	



BANK ACCOUNT INFORMATION  

	Bank Account Information  
	  

	Name of Bank   
	  

	Address of Bank   
	  

	SWIFT   
	  

	ABA   
	  

	CLABE (for accounts from Mexico)   
	  

	IBAN (for accounts from Europe)   
	  

	Beneficiary Information  
	  

	Name on the Account   
	  

	Beneficiary’s Address (as listed iwth the bank)  
	  

	Bank account number   
	  

	 
 
NOTE:  If your bank requires use of an intermediary bank, please add the following information:

	Name of Bank  
	  

	Address of Bank   
	   

	SWIFT or ABA   
	   

	Other instructions
	


 
In the event that the bank account is not in the name of the organization with which the agreement will be signed, you must send a note to the corresponding Avina legal entity, duly signed by the legal representative of the organization authorizing the deposit in the account provided. The account data must still be indicated in the note. Please note, for projects with Avina Americas, this does not apply. The name on the bank account must be the same as the name of the organization with which the legal contract is signed. 

[bookmark: _Toc143159053]PROJECT INFORMATION

	Project Title
	

	Project Duration (months)
	

	Total Cost of the Project (USD)
	

	Amount requested of Avina (USD)
	

	Counterpart Funding Sources (USD)
	

	Location of the Project (Country/ies)
	

	Person Responsible for the Project
	

	E-mail address for the Person Responsible for the project
	

	Phone of those responsable for the project (include country code)
	




[bookmark: _Toc143159054]SUMMARY OF THE PROJECT
Summarize the general framework of the project and its impact on sustainable development in the global south. 
	





[bookmark: _Toc515685353][bookmark: _Toc143159055]PROJECT DESCRIPTION
Problem and Opportunity. Briefly explain the causes from which the problem originates and the resulting needs of the target population. This explanation should project the medium- and long-term effects that the proposed transformational change will achieve. 
	










Main Objective. In a short paragraph indicate the project’s main objective, using SMART[footnoteRef:1] criteria. [1:  SMART: Specific: The objective should be as succinct as possible. Measurable: The objetive should be quantifiable. Achievable: The objetive should be ambitious, but possible. Relevant: Objetives within our realm of possibility.  Time-bound: All objectives should be defined by time in a way that designates distinct phases that will allow us to reach the proposed goal.
] 

	





Expected results/milestones. Briefly describe the expected results and/or milestones, with their expected date, to achieve the objective of the project. 

	

	Expected Results/Milestones
	Estimated Date (day/month/year)

	1. 
	

	2. 
	

	3. 
	

	4. 
	




Deliverables/Reports. List the deliverables/reports agreed upon in order to show project advancement.
	Deliverables
	Due Date (day/month/year)

	1.
	

	2.
	

	3.
	

	4.
	






Community (ies) impacted and beneficiary group (s). Refer to the target groups served by this project.

	Total # of people who benefited
	

	Direct
	

	Indirect
	

	Total # of communities/cities/countries impacted
	




Criteria used for the calculation of the figures mentioned above. 
	



Other participating organizations. List the organizations that will collaborate on the implementation of the project and describe the role of each one. 
	Organization
	Sector (public – private) 
	Role in the project 
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 For proposals of $50,000 or more and that last 12 months or longer, please indicate if there are any environmental or social risks associated with the project, and the probability of each occurring (LOW, MEDIUM, HIGH) and the proposed measures for their mitigation. If this does not apply, please indicate NA.

	ENVIRONMENTAL RISKS
	LEVEL OF IMPACT
	Proposed Mitigation Actions

	1.     Ecological damage and impact on biodiversity.
	 
	

	2.     Pollution to the air, ground, water, or oceans.
	 
	

	3.     Increased production of any type of waste.
	 
	

	4.     Deforestation, changes in land use, or loss of habitat.
	 
	

	5.     Increased demand for nonrenewable energies.
	
	

	6.     Use of technologies that are controversial and unfavorable to the environment.
	 
	

	

	
	

	 SOCIAL RISKS
	LEVEL OF IMPACT
	Proposed Mitigation Actions

	1.     Noncompliance with national and international labor standards established by the ILO.
	 
	

	2.     Damage to traditional lifestyles, beliefs, and culture of indigenous peoples.
	 
	

	3.     Dissolution of the equal participation of disadvantaged groups.
	 
	

	4.     Impacts on the health and safety of communities associated with transportation, storage, use, or disposal of toxic or hazardous materials.
	 
	

	5.     Deterioration of sites, structures, and objects of historical, cultural, artistic or religious value.
	 
	

	6.     Elimination of role and leadership of different local actors in building the development of their communities.
	 
	



Please mention any other risks that could affect the development of the project and that are not covered in the previous sections, indicating whether the probability is LOW, MEDIUM or HIGH and the proposed mitigation actions. 

	



	Risk identified and mitigation action 
	% occurring 

	 
	 

	 
	 

	 
	 



[bookmark: _Toc515685356][bookmark: _Toc143159057]EQUALITY AND GENDER EQUITY – VOULNERABLE GROUPS 

Mention how this project will promote equality and gender equity, including the protection of people in vulnerable circumstances. 

	






CONTINUITY STRATEGY 
Describe the continuity strategy that will be applied to maintain the impact achieved by this project after it no longer receives funding from Fundación Avina or Avina Americas (whichever case applies). 
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1- Annex I: Due Diligence Declaration – included below.
2- Budget in attached Excel format
3- Evidence of legal status of the organization (articles of incorporation, legal structure, constitution, etc.)
4- Proof of role (conferring signing power) and copy of identification for signatory parties

5- Copy of a document that proves the current standing of the entity – ex. Registration Certificate, latest financial statement, articles in the media, web page, etc. 
6- Copy of most recent financial statements of the organization.
7- For projects with Avina Americas, please add: Pre-Grant Inquiry Form in Excel format -  http://www.avina.net/wp-content/uploads/2021/05/Pre-Grant-Inquiry-Form-AA-072018.xlsx 




[bookmark: _Toc143159059]ANNEX I: DUE DILIGENCE DECLARATION

This section has the objective of complying with due diligence actions agreed with our donors-funders, reaffirming our guiding principle of transparency present in our bilateral relations that we maintain with you. The answers to the questions will only have an informative criterion, they will be protected under our data privacy policy and informed to our donor if required.

Select with a X      Organization (  )  Individual (  ) 

1) You are a politically exposed person - PEP (person who has had or acted in the last five years, in your country or in foreign countries, territories and agencies, positions, jobs or relevant public functions) For legal persons, their board is considered board of directors, counselors and attorneys with management skills. Please add in subsequent lines all the people who fit into a PEP.  YES (  )    NO (  )

In case the answer is affirmative, report for each individual:
· Name
· Condition that classifies you as PEP
· Period of validity
· Name of the company, institution, or public authority


2) Explain how, in practice, you will manage the risks of corruption, money laundering, terrorist financing and fraud, related to the activities agreed in the main contract with Avina. We appreciate mentioning the respective protocols.    
                   
        
3) Have you been investigated, prevented from operating or administratively or judicially convicted for fraud, corruption, ideological falsehood, document adulteration, terrorist financing, or money laundering? For legal entities, consider their board of directors, advisers and attorneys with management capabilities.   YES (  )  NO (  )

If the answer is affirmative, explain the facts detailing the name of those involved and the period in which they occurred.


I declare that I am obliged at any time to inform Avina if a politically exposed person (PEP) is related to the initiative established in the main contract. I also declare that I am fully responsible for the veracity of the information set out in this questionnaire, which will be enforceable against me, the organization I represent and any of its proxies or representatives, in the event that there is omission, inaccuracy or error, of intentionally or not. Finally, I acknowledge the obligation to inform AVINA of changes in representatives, members, and proxies of the organization I represent.

______________________, _____ of _______________ of 20 ______				 
 
 
______________________________________				 
Name and signature of Legal Representative	 
  
 
 
Date this proposal was submitted:
 
______________________________________				 
Name and signature of Legal Representative		 
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